	Unitarian Universalist Church of Savannah

EVENT INFORMATION FORM {Please submit 2 weeks before event}
Copies will be sent to Office, Calendar, Newsletter, Property, Webmaster, Publicity
FOR DISTRIBUTION TO: -- EVIE THIS IS WHERE YOU WOULD PUT YOUR INFO AS TO WHERE IT ALL GOES OUTSIDE

	TO   publicity@uusavannah.org
	DATE
	

	FROM
	
	COMMITTEE
	

	

	Your email
	
	Phone
	

	Alt Phone
	

	

	Event Title
	

	

	Event Date
	
	Time
	
	Duration
	

	

	CHURCH SPACE REQUIRED? (enumerate)
	
	Conflicts checked?
	

	

	IS THIS A CHURCH-SPONSORED EVENT? (IMPORTANT)
	YES
	
	NO
	

	

	PERSON RESPOSIBLE FOR OPENING & CLOSING THE CHURCH:
	

	EMAIL
	
	PHONE
	
	ALT PHONE
	

	Public Invited?
	YES
	
	NO
	
	Childcare Required?
	YES
	
	NO
	

	

	Free?
	
	If no, state fees
	

	Event Description 
(WHO WHAT WHEN WHERE WHY)
	

	Fill in the information

Save your additions and email to publicity@uusavannah.org


FORM REVISED SEPT 1 2008 - TPJ
