Unitarian Universalist Church of Savannah Policy # 703.00
Building Use Policies for Weddings and Commitment Ceremonies

Adherence to these policies is required to ensure safe usage practices and respect for both the historic sacred environment of the Church and for the quiet residential conditions of the neighborhood.
Reserving the Sanctuary

Reservations are confirmed ONLY after the application has been received and approved and any applicable deposits are paid.
Fees 


Members: $150 with completed Application/Agreement.


Non-members:

· Includes rehearsal (usually one hour), access for set up, use of rooms for dressing, restrooms and up to four hours use of the Sanctuary on the day of the ceremony:
· Deposit (submitted with completed Application/Agreement)
$200.00
· Balance (due at least one month prior to date of ceremony)
$600.00
· An additional fee of $25.00/ hour will be assessed if use exceeds 4 hours.
· Conditional use of properties (in case of rain for an outdoor ceremony):
· Deposit (submitted with completed Application/Agreement)
$200.00
· Balance (refundable if church not used)
$600.00
· Deposits for wedding/commitment ceremonies are non-refundable. No fees will be refunded if the ceremony is canceled within 30 days of the date of the ceremony.

Officiants
Ministerial fees are not included in any fees paid for use of church properties and will be discussed only with the minister. 
Use of our minister is optional. If you would like the minister to officiate, you must make separate arrangements regarding availability on the date you desire. If you wish to use another minister, he/she must first consult with our minister prior to final approval of your request to use the Sanctuary. Email minister@uusavannah.org.
Music and Sound

If you are interested in having our music director provide music for your ceremony, you must contact her and make separate arrangements for her services. She may be reached at music@uusavannah.org. Permission for another pianist to use our piano must be requested on the application form and be approved by her. The pianist must be approved by the music director prior to final approval of your request. 

Use of the church’s audio equipment must be requested on the application. The equipment will be operated only by a qualified church member. 
Decorations

Only silk flower petals may be used during the processional. No aisle runners will be used. 
Use of candles or other incendiary sources may be used only with prior approval.
If pew markers are used, pews must be protected against scratching or gouging.
Photography

Flash photography is not allowed during the ceremony. We recommend advising your guests to refrain from taking any photographs during the ceremony either by request in your printed program or by verbal request by the minister at the beginning of the service. It is distracting to the participants and diminishes the religious nature of the ceremony.
Clean up

The Church provides no janitorial services. You are responsible for having all decorations, floral arrangements or other items removed immediately following the ceremony and photographs in order for the Sanctuary to be prepared for Sunday services. Many people take the floral arrangements to the reception site.

Parking

Parking is limited to curbside spaces on the streets near the church. We do not have a parking lot and can not reserve parking spaces. Call the City of Savannah Parking Services at 912-651-6467 for additional information. Parking meter regulations are enforced Monday through Friday, 8:00 a.m. to 5:00 p.m. You do not have to pay meters on weekends or on weekdays after 5:00 p.m.
Handicap Access

A wheelchair ramp is located at the rear entrance to the Sanctuary. It is accessed through the courtyard gate located on Macon St.
Additional information
Throwing rice, bird seed or other items is not permitted.

Food and beverages are not allowed inside the Sanctuary.

Smoking is permitted only outside of church properties.

Our Fellowship Hall is not available for receptions. However, it may be used at no extra charge by the participants prior to the ceremony. Use of the Fellowship Hall does not include use of expendables such as food, coffee, other beverages, or condiments. Other rooms are available if participants would like to get dressed at the church. Please indicate on the application if additional rooms will be needed.
We can furnish contact information for musicians, florists, photographers and other vendors who have provided services for ceremonies previously held in our church. However, any referral should not be considered an endorsement or statement regarding quality of the services. The information is provided solely as a courtesy.
Please inform your florist or any other person involved in decorating or setting up the Sanctuary for your ceremony that we are very limited in the availability of extra tables or stands. We can provide chairs for musicians, vocalists or other participants. 
You will be provided with the name and contact information of a church volunteer who will coordinate the arrangements of your use of the church properties. Feel free to discuss any questions or concerns you have while you are making your plans with the volunteer. We understand that you may not have all of the requested information available at the time you submit your application. Complete the form with as much information as you know at the time and provide the additional information to the volunteer as it becomes known. 
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Application for Property Use for Wedding or Commitment Ceremony

The facility deposit will be FORFEITED if any of the terms of this agreement are breached.
	Name:
	Ceremony Date:
Time:
Rehearsal Date:
Time:


	Name:
	

	Contact Person:
	

	Address:
	Arrival Time on Day of Ceremony:
Photos Before?

Yes

No

Photos After?

Yes

No

Number of Guests Expected:


	Phone:
	

	Email:
	

	
	

	Officiant:
	Check Additional Facilities/Equipment To Be Used:  
Library

Piano

Fellowship Hall

Candles

Phillippa’s Place

Chairs

Other
Audio System


	Address:
	

	Phone:
	

	Church or Faith Affiliation:
	

	Pianist:
	For UUCS Use Only

Fees

Deposit:               $200

Date Received:
By:

Balance:
   $600
Date Received:

By:

Date Application Approved:
UUCS Volunteer 
Assigned:
Phone:
Email:


	Phone:
	

	Email:
	

	Approved by:
	

	Coordinator:
	

	Phone:
	

	Email:
	

	Florist:
	

	Phone:
	

	Photographer:
	

	Videographer:
	


The undersigned, hereafter known as the user, agree that the above-named persons have read, and will comply, with the Building Use Policies of the Unitarian Universalist Church of Savannah, and will pay fees set forth therein. In the event of unusual wear and tear or actual damage, the user will be charged for any expenses the Church incurs in correcting same. All users using the facilities assume liability for, and shall indemnify and hold harmless, the owners of the real estate and its respective officers, agents, employees and members against and from any and all liabilities, obligations, losses, penalties, claims, actions, suits, damages, expenses, disbursements, (including legal fees and expenses), or cost of any kind and nature whatsoever in any way relating to or arising out of any activity of the users and their guests. The Church and its respective officers, agents, employees and members shall not be liable to any user using the Church or of any person on or about adjoining grounds and properties by the user’s consent, invitation, or license, expressed, or implied for any loss, expense or damage to either the person or property sustained by reason of any condition of said “Church” or due to the act of any agent of the Church or the act of any other person whatsoever.

Signed:____________________________________________________________  Date:_________________

Unitarian Universalist Church of Savannah

Checklist for Weddings and Commitment Ceremonies

Getting started:

	
	Contact the Church office admin@uusavannah.org to check on the availability of the Sanctuary

	
	Contact our minister at minister@uusavannah.org to check availability or have your minister contact her.

	
	Complete the application form and mail it to the church office with your deposit of $200.00

	
	The coordinator will contact you shortly after receiving your completed application and deposit to discuss specific details of your ceremony.


As soon as possible and to obtain final approval of application:

	
	Provide name of Minister to volunteer.

	
	Provide name(s) of pianist to wedding coordinator.


At least 30 days prior to the date of the ceremony:

If not already listed on the application:

	
	Provide name of Ceremony Coordinator (if used) to wedding coordinator.

	
	Provide name of florist to the volunteer and make sure florist is aware of church policies.

	
	Provide name of photographer and/or videographer to wedding coordinator.

	
	Pay balance of fees to church and to minister.


The week before the ceremony:

	
	Have florist or persons decorating notify wedding coordinator of times access is needed to Sanctuary.

	
	Appoint someone to remove all decorations and floral arrangements from Sanctuary after the ceremony and photographs are completed.

	
	Contact wedding coordinator for any last minute details


